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Practicum is an integral part of the BBS, B.Ed, M.Ed. program. It is designed to
provide opportunities for students to participate in the pedagogical activity of the
campuses. Each student is required to complete three activities classroom teaching,
internship, and curriculum evaluation in their specialization subject. It’s requested
to follow the following components

Project/Research Format

The Report/research format is an outline of necessary components of a research
report for writing the Report/thesis. The Project/thesis report should have the
following format:

A. Preliminary Part

1. Cover page of the Report/thesis with title, administrative details of the
researcher and the level for which it is written.

Recommendation letter (letter head of the department/campus)
Approval letter (letter head of the department/campus)
Acknowledgment

Abstract (an abstract of the report/thesis is not more than 300 words with
the topic, objective, method and procedure, main findings and implications/
recommendations of the study).

6. Table of contents

7. List of tables (If necessary)

8. List of figures(If necessary)

9. Listof charts and graphs (If necessary)

10. Acronyms/ Abbreviations

a ks own



B. Body Part

CHAPTER: ONE INTRODUCTION

1.1 Background of the study

1.2 Statement of the problem

1.3 Rationale of the study

1.4 Objectives of the study

1.5 Research question/s (if applicable)

1.6 Hypothesi(e) s of the study (if applicable)
1.7 Delimitations of the study

1.8 Definition of the key terms (If necessary)

1.9 Organization of study

CHAPTER: TWO REVIEW OF RELATED LITERATURE AND
THEORETICAL FRAMEWORK

2.1 Review of related literature (national, regional and international)
2.2 Theoretical framework

2.3 Implications of the review for the research

CHAPTER: THREE METHODS AND PROCEDURES
3.1 Research design (qualitative, quantitative and mixed design)
3.2 Population and sample

3.3 Source of data (primary and secondary)



3.4 Instrumentation
3.5 Data collection procedures

3.6 Data analysis procedures

CHAPTER: FOUR DISCUSSIONS OF RESULTS

(This chapter is basically a discussion and interpretation of the findings which are
treated as the results of the study. Analysis of findings, drawing findings from the
analysis of the data and interpreting the findings therefore remain the core feature
of the chapter. The themes for discussion should be generated from the objectives
of the thesis and supported by the field data. Each of the key points of discussion
should be dealt as meaningful units/themes supported by findings derived from the
analysis and interpretation of data/ information. Discussion of findings/ results- the
main focus of this chapter- is therefore discussion of data related to the themes.
Each of these themes should come up with relevant findings as related to the
objectives of the thesis.) The results/findings should be presented under specific
components/themes as directed by the objectives of the thesis. The themes/
components can be grouped as/ under:

41 ...
42....
43....
44....

CHAPTER FIVE: CONCLUSIONS
IMPLICATIONS/RECOMMENDATIONS

5.1 Conclusions

5.2 Implications/Recommendations (of the Report/research)- The implications/
recommendations should be drawn for three levels: policy level, practice level and
research level.



C. Ending Part

REFERENCES (APA format)

APPENDICES (list of respondents, tools, raw data, large tables, etc.)
All researcher/ instructors shold follow the above mention components

Thank you
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The basics of an in-text reference in APA:

« Include author or authors and year of publication.
« Use round brackets.

Example: (Smith & Bruce, 2018)

Author(s) Year

' !

(Smith & Bruce, 2018) ™ se round brackets

1

Add a comma between Author(s) and Year

If you quote directly from an author you need to include the page or paragraph
number of the quote in your in-text reference. See the 'Quotes' section below for
more advice on adding quotes into your work.

« Include author or authors, year of publication and page or paragraph number
of your quote.
« Use round brackets.

Example: (Smith & Bruce, 2018, pp. 25-26)

Author(s) Year  Page Mumber(s)

' ¥ 3}

(Smith & Bruce, 2018, pp. 25-26) 4=, Use round brackets

1

Add a comma between Author(s) and Year

Citing multiple works

When citing multiple works in the same parentheses, citations are presented in
alphabetical order, separated with semicolons.

E.g.
While other positive psychology constructs (e.g., resilience, hope, core self-

evaluations, social support) have been studied in people with MS (Alschuler et
al., 2018; Arewasikporn et al., 2018; Farber et al., 2015; Lee et al.,
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2020; Lynch et al., 2001; Madan & Pakenham, 2014), there is a dearth
of research examining grit in this population.

The above example is from page 2 of:

Lee, B., Rumrill, P., and Tansey, T. N. (2022, May 16). Examining the role of
resilience and hope in grit in multiple sclerosis. Frontiers in Neurology, 13, Article
875133. CC BY. https://doi.org/10.3389/fneur.2022.875133

Example amended to APA referencing style.

The Reference List

All in-text references should be listed in the reference list at the end of your
document. The purpose of the reference list entry is to contain all the information
that a reader of your work needs to follow-up on your sources. An important
principle in referencing is to be consistent.

When compiling your APA Reference List, you should:

. List references on a new page with a center heading titled: References.

« Include all your references, regardless of format, e.g. books, journal articles,
online sources, in one alphabetical listing from A - Z.

« Order entries alphabetically by surname of author(s).

« List works with no author under the first significant word of the title.

« Indent second and subsequent lines of each entry (5-7 spaces).

« Use double spacing.

« Note that all references in APA end with a full stop except when the
reference ends with a URL or a DOI.

Journal article
A basic reference list entry for a journal article in APA must include:

« Author or authors. The surname is followed by first initials.

« Year of publication of the article (in round brackets).

« Atrticle title.

« Journal title (in italics).

« Volume of journal (in italics).

« Issue of journal (no italics).

. Page range of article.

« DOI (presented as a hyperlink, for example https://doi.org/xxxxx).

« The first line of each citation is left adjusted. Every subsequent line is
indented 5-7 spaces.
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https://creativecommons.org/licenses/by/4.0/
http://libraryguides.vu.edu.au/apa-referencing/getting-started-in-apa-referencing#s-lg-box-wrapper-9022097

Example:

Ruxton, C. (2016). Tea: Hydration and other health benefits. Primary Health
Care, 26(8), 34-42. https://doi.org/10.7748/phc.2016.e1162

Authar Year ArticleTitle Journal Title (in italics)

\ Y 1

Ruxton, C.(2016). Tea: Hydration and other health benefits. Primary Health Care, 26(8),

34-42. https://doi.org/10.7748/phc.2016.e1162
I Pages I I
Indent 5-7 spaces Dol Volume (in italics) lssue (no italics)
Book
A Dbasic reference list entry for a book from a library database in APA must
include:

« Author or authors. The surname is followed by first initials.

« Year of publication of the book (in round brackets).

. Book title (in italics).

« Edition (in round brackets), if other than first edition.

« Publisher.

« DOI (where a book has a DOI this must be included, even if you are
referring to a print book).

« The first line of each citation is left adjusted. Every subsequent line is
indented 5-7 spaces.

Example: Arnott, G. D. (2017). The disability support worker (2nd ed.). Cengage
Learning.

Author Year Title (in italics) Edition Publisher
Arnott, G. D. (2017). The disability support worker (2nd ed.). Cengage
Learning.

"

Indent 5-7 spaces

Government Organization
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Ministry of Health. (2019). Health Annual Report 2018-2019. Government of
Nepal.
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